
NORTH WARWICKSHIRE BOROUGH COUNCIL 

JOB DESCRIPTION 

Directorate: Resources 



Post Title: Corporate Accountant 
Division:      Finance & Human Resources    
Grade: NWBC 12
Section:       Corporate Accountancy
Reports to:  Assistant Director (Finance & Human Resources) 
Responsible for: Corporate Finance Section 
Overall Purpose of the Position

To manage and lead the Corporate Finance Section in accordance with the relevant statutory frameworks and policies of the Council. To assist in planning the future needs of the section, ensuring a quality service is provided, and to consult with users in respect of required changes. As a member of the Divisional Management Team, to assist in implementing corporate and Divisional policies.

Principal Responsibilities 
1
To lead, manage and monitor work of the section, ensuring it complies with Government regulations, Council policy and agreed standards, including:-

· Preparation and co-ordination of the Councils capital budgets, including the assessment of expected capital resources

· Provision of financial information and advice

· Budgetary control in accordance with the Council’s financial regulations

· Preparation of grant claims and statistical returns relating to capital and corporate activity

· Monitoring of the Council’s asset register

· Provision of financial appraisal of contractors

· Advice and delivery on all aspects of the Authority’s capital accounting system and its development

· To coordinate work on the efficiency agenda throughout the Council, and submit information to government and other bodies, as required

· To provide information to support the corporate approach on Value for Money throughout the Council, and support the corporate working group set up to monitor activity. 

2
Closure of the appropriate sections of the Authority’s accounts, including preparation of the financial statements for publication and audit.

3
Involvement in the Council’s external partnerships and projects relating to capital spending, including attending partnership meetings, as appropriate

4
To research and take the lead on IFRS, and other new and emerging topics, as required. To keep abreast of new developments affecting Local Government finance and advise the Assistant Director (Finance and Human Resources) and the Director of Resources of their implications.

5
To monitor key performance standards to meet the Section’s service aims and to take appropriate action, where necessary, where deviations from the agreed standards occur.

6
To develop and maintain effective processes of communication with employees throughout the division

7
Assisting with the provision of financial training to non-finance staff.

8
To attend and present reports to relevant Boards in respect of issues arising from the Division’s services as required.

To develop staff generally within the Corporate Finance Section, and specifically the Trainee Accountant. To undertake appraisals in accordance with the Council’s appraisal scheme, and organising and monitoring the Sections annual training needs. 

10
Any other duties which may be appropriate and assist the Council in achieving its overall standards and objectives.

