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ANTI MONEY LAUNDERING POLICY 
 

__________________________________________________________________ 
 
1. Policy Statement 
 
1.1 North Warwickshire Borough Council (NWBC) has considered the requirements of the 

Proceeds of Crime Act 2002 and The Money Laundering, Terrorist Financing and 
Transfer of Funds (Information on the Payer) Regulations 2017. Although NWBC does 
not fall within a ‘regulated business’1, some of its activities could come within the scope 
of the Money Laundering Regulations2 and therefore it is prudent for NWBC to 
implement procedures and controls to ensure it does not become the unwitting agent of 
the money launderer or provide a conduit for proceeds of crime.  These procedures will 
enable it to make a disclosure to the National Crime Agency (NCA), if it becomes aware 
of any activity that could amount to the laundering of the proceeds of crime.  

 
2. Background 
 

2.1 Money laundering is the process by which criminally obtained money or other 

assets (criminal property) are exchanged for clean money or assets with no 

obvious link to their criminal origins. It also covers money, however come by, which 

is used to fund terrorism.  Money laundering can take many forms such as: 
 

• handling the proceeds of crime 

• being directly involved with any criminal or terrorist property 

• entering into arrangements to facilitate the laundering of criminal or 

  terrorist property 

• investing the proceeds of crime into other financial products or into 

                the acquisition of property 

 
2.2 NWBC needs to take all reasonable steps to minimise the likelihood of money 

laundering occurring by putting in place proper policies and procedures that reflect an 
appropriate and proportionate response to the legislation. 

 
2.3 This policy is not intended to replace any existing policies or procedures, rather to 

supplement these, including the Anti-Fraud, Bribery and Corruption Policy. 
3. Responsibilities 

 

  
2  Investments, Sale of land/buildings, Receipt of Cash Payments (sale of land or equipment). However all services and suspicious amounts are implicated under the Proceeds of Crime Act 2002 
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3.1 NWBC will: 
 

• appoint a nominated officer or Money Laundering Reporting Officer (MLRO) 

to receive and consider internal disclosures and to make suspicious activity 

reports (SAR) to the National Crime Agency (NCA) and undertake 

responsibility for implementing and maintaining NWBC’s policies and procedures 
with respect to money laundering. 

• put in place training and procedures in order that staff can recognise and 

anticipate transactions that may indicate money laundering  

• keep appropriate records for future reference or investigation 

• Exercise ‘customer due diligence’ by verifying the customer's identity before 

entering into a business relationship or transaction and obtaining 

information on the purpose or nature of the business relationship.    
 

3.2    MLRO - The nominated Money Laundering Reporting Officer (MLRO) for NWBC is the       
Corporate Director Resources. 

             
This officer has ultimate responsibility for operational policies and procedures, although all 
officers of NWBC each have a duty to be vigilant in relation to Money Laundering or 
Proceeds of Crime. 

 
3.3   Training - NWBC will take appropriate measures to ensure that relevant employees and, 

where appropriate, Members, are: 
 

a)  made aware of the provisions of these Regulations,  
 

b)  given training in how to recognise and deal with transactions, which may be 
related to money laundering. 

 

c)  given training in how to report cases of suspected money laundering 
 

d)  provided with clear procedures clarifying how to respond, report and record cases 
of suspected and actual money laundering. These referral procedures should seek 
to ensure that suspicions are not ignored and are properly investigated before any 
potential money laundering can become effective. 

  
   The training will be specifically targeted at those who are most likely to encounter or be   

exposed to money laundering 
 
3.4   Record keeping - NWBC will maintain records and documents in relation to financial 

transactions that will allow for a full audit trail to be followed in the event of further             
investigation in relation to Money Laundering. To ensure full compliance, records are 
required to be kept for 6 years after the end of the transaction or relationship. 

 
3.5       Cash Payments 

 
NWBC must ensure that all employees that are involved in cash payments made to the 
Council are fully aware of this policy.  In its general business NWBC should not accept 
cash payments of £1,000 or more, and in its specific business of land/property sales 
and/or treasury management it should not accept cash payments or a series of cash 
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payments that total in excess of 15,000 euros (currently equivalent to approximately 
£12,600 but this figure is dependent on the sterling/euro exchange rate). Any 
payments/attempted payments in excess of these amounts should immediately be 
reported to the MLRO.  Although any suspicions of potentially laundered money or money 
derived from crime, regardless of amount, should be reported.  
 

4 Partnership Organisations 
 

The Council will make partnership organisations’ aware of its Anti Money Laundering 
Policy. 
 

5 Response plan 
 
5.1 There are many reasons why you might become suspicious about a transaction or 

activity. Often it’s just because it’s something unusual for your business - perhaps a 
customer has tried to make an exceptionally large cash payment. Maybe the customer 
behaved strangely or made unusual requests that didn’t seem to make sense. Perhaps 
the transaction they wanted to make just didn’t add up commercially. 

 
You must look carefully at all unusual transactions to see if there’s anything suspicious 
about them. 
 
More guidance on the main indicators of suspicious transactions can be found in HM 
Revenue and Customs’ guidance for: 
 

• Money Service Businesses 
• High Value Dealers 
• Trust or Company Service Providers 

 
5.2 If you know or suspect that a transaction or activity is linked to criminal activity, laundering 

money or financing terrorism you must notify the MLRO immediately. The MLRO then has 
to review the information they have received and decide if it needs to be reported to the 
NCA as a Suspicious Activity Report (SAR). 

 
5.3 Once the MLRO decides there are reasonable grounds to suspect money laundering they 

must tell the NCA at the earliest possible opportunity. The nominated officer should get 
consent from the NCA to complete the transaction. If it’s not possible to delay the 
transaction to get consent, the nominated officer should inform the NCA of this when they 
send their report. 

5.4 The MLRO can send an SAR to the NCA using the secure, 24 hour online reporting 
service. Full instructions for making a report are available on the NCA website. 

5.5 The NCA receives and analyses SAR’s and uses them to identify the proceeds of crime. 
It counters money laundering and terrorism by passing on important information to law 
enforcement agencies so they can take action 

https://www.gov.uk/government/publications/anti-money-laundering-guidance-for-money-service-businesses
https://www.gov.uk/government/publications/anti-money-laundering-guidance-for-high-value-dealers
https://www.gov.uk/government/publications/anti-money-laundering-guidance-for-trust-or-company-service-providers
https://www.gov.uk/guidance/money-laundering-regulations-report-suspicious-activities
https://www.gov.uk/guidance/money-laundering-regulations-report-suspicious-activities
http://www.nationalcrimeagency.gov.uk/contact-us/reporting-suspicious-activity-sar
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Appendix 1 
 
Possible signs of Money Laundering 
 
It is impossible to give a definitive list on how to decide whether to make a report to the MLRO or 
how to identify potential money laundering.  In general terms money laundering involves a 
suspicion that someone they know, or know of, is benefiting financially from dishonest activities.  
The following represents some factors which may suggest money laundering should be 
considered as a risk: 
 

• A secretive client/customer – refuses to provide requested information without a 

reasonable explanation 

• Concerns about the honesty, integrity, identity or location of a client/customer 

• Illogical third party transactions; unnecessary routing or receipt of funds from third parties 

or through third party accounts 

• Involvement of an unconnected third party without logical reason or explanation 

• Payment of a substantial sum in cash or unusually large cash transaction 

• Significant overpayments to an account followed by requests for refunds 

• No obvious legitimate source of the funds 

• If the size, nature, frequency of transactions or instructions are not usual or expected 

• A transaction which appears uneconomic, inefficient or irrational 

• Refunds following cancellation or reversal of an earlier transaction 

• Unusual property investment transactions 

• Funds received from an unexpected source or if instructions are given for settlement 

funds to be paid to an unexpected destination in relation to a property sale. 

 

Where you know or believe that money laundering is taking place or has happened, 

you MUST immediately notify the MLRO by following the response plan.  

 
 


