
PRIVACY NOTICE  
 
 
Who is the Data Controller for the information I provide? 
 
 
 
 
 
Why we are collecting your data  
 
 
 
 
 
 
 
What is the legal process for collecting this data? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Do I have to provide this information and what will happen if I don’t? 
 
 
 
 
 
 
 
 
 

Jerry Hutchinson is the Electoral Registration Officer and is the Data 
Controller for Electoral Registration.  
 

The Electoral Registration Officer is a data controller and collects the 
personal data you provide for the purpose of registering your right to 
vote. You need to be registered to be able to vote in any election or 
referendum for which you are eligible. We have a duty to maintain a 
complete and accurate register throughout the year. We will only 
collect the personal data we need from you, in order to do this. 

We do this as a legal obligation to comply with the Electoral 
Registration and Administration Act 2013 and Representation of the 
People Regulations 2001. This ensures you are registered to vote in 
any election or referendum for which you are eligible. The law 
makes it compulsory to provide information to an electoral 
registration officer for inclusion in the full register. 
We keep records about potential and actual electors, voters, 
citizens, candidates and their agents, staff employed at an elections. 
These may be written down, or kept on a computer. 
These records may include: 

 your name, address nationality and date of birth 
 Unique identifiers (such as National Insurance Number). 

Signatures for absent vote checking 
 Scanned application forms, documentary evidence, dates 

of any letters of correspondence. 
 Notes about any relevant circumstances that you have 

told us 
 Your previous or any redirected address 
 The other occupants in your home 
 If you are over 76 or under 16/17 
 Whether you have chosen to opt out of the open version 

of the register. 

North Warwickshire Borough Council - Electoral Registration  

This information must be supplied to maintain the electoral register 
and for the purpose of administering an election. 



Who will your information be shared with? 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The information you provide is held in electoral registers which are 
managed by electoral registration officers who, using information 
received, keep two registers – the full electoral register and the open 
(edited) register. 
The full register is published once a year and is updated every 
month and can only be supplied to the following people and 
organisations: 

 British Library 
 UK Statistics Authority 
 Electoral Commission 
 Boundary Commission for England 
 Jury Summoning Bureau 
 Elected Representatives (MP, MEPS, Local Councillors) 
 Police and Crime Commissioner 
 Candidates standing for elections 
 The Council 
 Parish and Community councils 
 Police Forces, National Crime Agency 
 Public Library or local authority archive services 
 Government departments or bodies 
 Credit Reference Agencies 
 National Fraud Initiative 
 Electoral Registration and Returning Officers 

 
We also have to disclose (share) your information with our Software 
providers and contracted printers. 
It is a crime for anyone who has a copy of the full register to pass 
information from this register on to others, if they do not have a 
lawful reason to see it. 
 
Anyone can inspect the full electoral register. 

 Inspection of the register will be under supervision 
 They can take extracts from the register, but only by hand written 

notes 
 Information taken must not be used for direct marketing purposes, 

in accordance with data protection legislation, unless it has been 
published in the open version 

 Anyone who fails to observe these conditions is committing a 
criminal offence and will be charged a penalty of up to £5,000. 
 
The open register contains the same information as the full register, 
but is not used for elections or referendums. It is updated and 
published every month and can be sold to any person, organisation 
or company for a wide range of purposes. It is used by businesses 
and charities for checking names and address details; users of the 
register include direct marketing firms and also online directory firms. 
 
You can choose whether or not to have your personal details 
included in the open version of the register; however, they will be 
included unless you ask for them to be removed. Removing your 
details from the open register will not affect your right to vote. 



How long will you keep this information for and why? 
 
 
 
 
 
 
 
How will my information be stored? 
 
 
 
 
 
Will this information be used to take automated decisions about me?  Yes/No 
 
 
 
 
Will my data be transferred abroad and why?   Yes/No  
 
 
 
 
What rights do I have when it comes to my data? 
 
 
 
.  
 
 
 
 
 
 
 
 
 
 
  

No 

No 

You are entitled to request a copy of any information about you that 
we hold.  
If the information we hold about you is inaccurate you have a right to 
have this corrected and you have the right to request completion of 
incomplete data. 
You have the right to request that we stop, or restrict the processing 
of your personal data, in certain circumstances. Where possible we 
will seek to comply with your request, but we may be required to 
hold or process information to comply with a legal requirement. 
If you are dissatisfied with how the councils have used your personal 
information you have a right to complain to the Information 
Commissioner’s Office at casework@ico.org.uk 

The Electoral Registration Officer and Returning Officer are obliged 
to process your personal data in relation to preparing for and 
conducting elections. Your details will be kept and updated in 
accordance with our legal obligations and in line with statutory 
retention periods. 

The information is stored on the Electoral Management System, 
supplied by express. 
 



Contact us 
 
If you wish to contact us in relation to any of your information rights, please contact the Policy Support 
Team  PolicySupport@NorthWarks.gov.uk or Policy Support Team, North Warwickshire Borough 
Council, The Council House, South Street, Atherstone, Warwickshire CV9 1DE or you can complete the 
form on the Borough Council's website. 
  
Alternatively the Policy Support Team can be contacted on the following number 01827 715341.  
  
If you wish to complain about how your personal information has been handled by North Warwickshire 
Borough Council then please contact the Policy Support Team in the first instance using the details 
above.  If you are not satisfied you can complain to the Information Commissioner’s Office at: The 
Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF, Tel: 0303 
123 1113 or you can visit their website at ico.org.uk.  
 
You can find details of how we handle your personal information by visiting 
www.northwarks.gov.uk/privacy  
 
If you require any general information regarding electoral registration contact Democratic Services 
Team democraticservices@northwarks.gov.uk The Team can be contacted on the following number 
01827 715341. 
  
 
 
  



SUPPORTING INFORMATION 
 
*Lawful Bases for processing personal data 
 
(1) Consent: the individual has given clear consent for you to process their personal data for a specific 
purpose. 

(2) Contract: the processing is necessary for a contract you have with the individual, or because they 
have asked you to take specific steps before entering into a contract. 

(3) Legal obligation: the processing is necessary for you to comply with the law (not including 
contractual obligations). 

(4) Vital interests: the processing is necessary to protect someone’s life. 

(5) Public task: the processing is necessary for you to perform a task in the public interest or for your 
official functions, and the task or function has a clear basis in law. 

(6) Legitimate interests: the processing is necessary for your legitimate interests or the legitimate 
interests of a third party unless there is a good reason to protect the individual’s personal data which 
overrides those legitimate interests. (This cannot apply if you are a public authority processing data to 
perform your official tasks.) 
 
 
Lawful Bases for processing special category (more sensitive) data  
Eg  race, ethnicity, political opinions, religious or philosophical beliefs, trade union, membership, data 
concerning health or sex life and sexual orientation, genetic data and biometric data where processed to 
uniquely identify a person:-. 
 
(1) the data subject has given explicit consent to the processing of those personal data for one or more 
specified purposes, except where law provide that the prohibition referred to in paragraph 1 may not be 
lifted by the data subject; 

(2) processing is necessary for the purposes of carrying out the obligations and exercising specific rights 
of the controller or of the data subject in the field of employment and social security and social protection 
law in so far as it is authorised by law or a collective agreement pursuant to law providing for appropriate 
safeguards for the fundamental rights and the interests of the data subject; 

(3) processing is necessary to protect the vital interests of the data subject or of another person where 
the data subject is physically or legally incapable of giving consent; 

(4) processing is carried out in the course of its legitimate activities with appropriate safeguards by a 
foundation, association or any other not-for-profit body with a political, philosophical, religious or trade 
union aim and on condition that the processing relates solely to the members or to former members of 
the body or to persons who have regular contact with it in connection with its purposes and that the 
personal data are not disclosed outside that body without the consent of the data subjects; 

(5) processing relates to personal data which are manifestly made public by the data subject; 

(6)  processing is necessary for the establishment, exercise or defence of legal claims or whenever 
courts are acting in their judicial capacity; 

(7) processing is necessary for reasons of substantial public interest, on the basis of law which shall be 
proportionate to the aim pursued, respect the essence of the right to data protection and provide for 
suitable and specific measures to safeguard the fundamental rights and the interests of the data subject; 

(8) processing is necessary for the purposes of preventive or occupational medicine, for the assessment 
of the working capacity of the employee, medical diagnosis, the provision of health or social care or 



treatment or the management of health or social care systems and services on the basis of law or 
pursuant to contract with a health professional and subject to the conditions and safeguards referred to 
in paragraph 3; 

(9)  processing is necessary for reasons of public interest in the area of public health, such as protecting 
against serious cross-border threats to health or ensuring high standards of quality and safety of health 
care and of medicinal products or medical devices, on the basis of law which provides for suitable and 
specific measures to safeguard the rights and freedoms of the data subject, in particular professional 
secrecy; 

(10)  processing is necessary for archiving purposes in the public interest, scientific or historical research 
purposes or statistical purposes in accordance with Article 89(1) based on law which shall be 
proportionate to the aim pursued, respect the essence of the right to data protection and provide for 
suitable and specific measures to safeguard the fundamental rights and the interests of the data subject. 
 
 

Consent Guidance including checklist (Draft waiting ICO publication) 
Guidance on Profiling and automated decision making 
Privacy Notice Code of Practice 
Good and Bad Practice Examples of Privacy Notices  
 
 


