NORTH WARWICKSHIRE BOROUGH COUNCIL
JOB DESCRIPTION

Division:
Leisure & Communities
Post:     
Assistant Coach



Responsible to:
Duty Manager

Safeguarding:

All staff at North Warwickshire Borough Council are required to positively contribute to the Borough Council’s responsibility to safeguard and promote the welfare of children, young people and adults with care and support needs. It is their professional duty to be aware of the signs and symptoms of abuse and, in accordance with the Child Protection Policy and the Safeguarding Policy for Adults with Care and Support Needs, to respond appropriately to any Identified concerns.
Special Conditions:

DBS Disclosure satisfactory to North Warwickshire Borough Council.
Job Purpose

1. To assist the Head Coach in the supervision of activity sessions.
2. To develop, through good practice, technical ability and positive behaviour in an enjoyable environment.
3. To ensure the health, safety and welfare of the general public, colleagues and other facility visitors by ensuring the effective supervision of facilities, equipment and users.

Major Responsibilities
1. Supervision of coached sessions

2. General Operational Duties

3. Health and Safety

4. Training, Development and Professionalism

5. Other Duties

Job Activities
1.
Supervision of coached sessions
i)
To have sound knowledge of Centre Operating Procedures and health and safety requirements and to follow them at all times.

ii)
To support the Head Coach over any problems or concerns regarding the supervision of the sessions and its users.

iii)
To promote good public relations by ensuring effective communication with members of the public. To always deal with people in a polite, diplomatic and friendly manner.

2.
General Operational Duties

i) The setting up and dismantling of equipment for the coached sessions.

ii) The cleaning of the facilities and equipment in order to ensure a high standard of hygiene.

iii) To ensure a high standard of housekeeping by keeping all general areas and storage areas clean and tidy.

iv) To actively promote Centre activities when liasing with customers and potential customers.

v) To undertake the coaching of activities subject to qualification.

3.
Health & Safety

i) To ensure that safe working practices and compliance with all legal obligations regarding health and safety and child protection are maintained.

ii) To promptly report defects in equipment and facilities, and changes in the environmental conditions to the Duty Manager.

iii) To assist in risk assessments if required.

iv) To complete accident forms for every accident dealt with. To assist the Duty Manager in the completion of incident and major accident / dangerous occurrence report forms.

v) To follow manual-handling guidelines when lifting or moving items.

vi) Use chemicals as directed by the Centre Procedures and COSHH regulations. Only use chemicals which are labelled and always use and store them safely.

4.
Training, Development and Professionalism.

i) To attend staff training as required.

ii) To keep physically fit enough to perform your duties.

iii) To always act in a professional manner when on duty. Be of presentable appearance, wear the uniform and name badge provided.

iv) Undertake an annual appraisal and review of performance.

v) Always follow the instructions of the Duty Manager when on shift.

5.
Other Duties

i) To work at other facilities within the Division as required.

ii) In the fulfilment of all duties and responsibilities, to recognise and address the importance and implications of Equal Opportunities.

iii) To undertake any other duties, which are appropriate to the post, grade and competence of the postholder.
Agreed by:
___________________________
Date:


Assistant Coach
Agreed by:
___________________________
Date:


Divisional Officer

