
NORTH WARWICKSHIRE BOROUGH COUNCIL

JOB DESCRIPTION
Post Title: 
Senior Planning Enforcement Officer
Division: 
Environment Directorate



Grade: Scale 9
Section: 
Development Control

Responsible to: 
Principal Enforcement Officer
Safeguarding:
All staff at North Warwickshire Borough Council are required to positively contribute to the Borough Council’s responsibility to safeguard and promote the welfare of children, young people and adults with care and support needs.  It is their professional duty to be aware of the signs and symptoms of abuse and, in accordance with the Child Protection Policy and the Safeguarding Policy for Adults with Care and Support Needs, to respond appropriately to any identified concerns.

Special Conditions:

A flexible approach to working hours (evening and weekend working may be required).
Access to transport for use at work and hold a full, valid driving licence.
Scope and Responsibilities
To contribute on a day to day basis to the Council’s duties in respect of enforcement matters under the Town and Country Planning Act 1990, associated legislation and Part 8 of the Anti-Social Behaviour Act 2003.  This will involve the processing of enforcement related planning applications from beginning to end, including appearing as a witness or conducting cases in a variety of tribunals, and meeting the Councils’ quality standards in an efficient and customer focussed manner.  

Principle Responsibilities:
1
Subject to the Principal Enforcement Officer’s general direction, and in their absence to initiate, the allocation and prioritisation of investigating and monitoring activity in respect of planning enforcement, including taking sole responsibility for cases allocated to them.  To co-ordinate service quality initiatives, to suggest operational changes and to report on performance.  To attend and present items to the Planning and Development Board as appropriate.
2
To process planning applications and related procedures generated by enforcement or investigative action.

3
To handle the more complex enforcement cases, and particularly to ensure progress of these cases following the issue of formal notices or action.

4
To investigate and resolve through whatever procedure necessary cases of alleged unauthorised development and contraventions of planning control reported to the Council and to report on the facts established.

5
To prepare and issue Requisitions for information and Planning Contravention Notices, preparing site plans and all other planning enforcement related Notices.

6
To prepare written evidence in connection with Planning Enforcement Appeals and related matters and to present expert evidence at Public Inquiries and in Court proceedings. To conduct cases in Hearings.
7
To conduct interviews in accordance with the Police and Criminal Evidence Act 1984.  To prepare instructions to the Council’s Legal Advisors.

8 To monitor progress on the implementation of Section 106 Agreements and undertakings and planning conditions, and to prepare related reports for the Head of Development Control.

Key Tasks

1
To investigate cases arising from Part 8 of the Anti-Social Behaviour Act 2003, the Goods Vehicle Licensing Regulations 1985, and to report on the facts established, making recommendations for action.

2
To advise applicants, professional agents and other customers on day to day planning enforcement enquiries so that they receive an accurate and timely response to their enquiries on Planning enforcement matters.

3
To process complaints and the processing of formal applications in respect of the High Hedges legislation. 

4
To liaise and work with other Divisions as appropriate in the investigation of planning contraventions.

5
To maintain a computerised record system of all investigations and correspondence so that all appropriate parties, including the Ward Member or Members, are kept informed and all statutory timetables are adhered to.  

6
To contribute to the regular review of the Council’s Enforcement Policy.

7
Keeping informed of changes in legislation and development in the planning field, which are relevant to the duties of the post.

8
Participating as a member of Section Meetings, in pursuing matters relevant to the post.

9
To be familiar with the Council’s Performance Indicators, and the relevant objectives of the Corporate Plan as far as they affect the postholder.

10
To take responsibility for the postholder’s own health and safety, as required by legislation.

11
Undertaking such other duties as may be allocated to the postholder.

Agreed by Postholder: …………………………………………
Date: ………………………………………


