PERSON SPECIFICATION
  Date: 
June 2025
Post Title:
Senior Planning Enforcement Officer



Division:
Environment Directorate


Section:
Development Control
	
	E/D
	CRITERIA

INDICATED E (ESSENTIAL) OR

D (DESIRABLE)
	MEASUREMENT

(See below)

	SKILLS, KNOWLEDGE AND EXPERIENCE


	E
E
D

D
E

E

E

E

E

E

E

E

E
	Sound experience of working within a  local authority, ideally within a planning control environment in order to demonstrate a high level of understanding of  enforcement matters, including appeal work
Experience of investigative work that requires record keeping, knowledge of PACE, and the presentation of that evidence as a witness in a formal setting

Evidence of understanding of the role and function of the Planning Service

Experience of supervising other members of a team
Ability to assess priorities and to self-manage time in order to meet deadlines

A high standard of communication skills including investigative technique

Demonstrable skills using PC based applications

Ability to produce clear and concise written and verbal reports

Ability to achieve and maintain effective work performance under pressure to meet deadlines

Ability to be aware of wider environmental issues

Ability to negotiate alterations to a development proposal

Recognition of role within a team in order to contribute to achieving wider service objectives

Experience or ability to give evidence relating to planning enforcement in a variety of tribunals


	2/3/4/5
2/4/5

2/4/5

2/4/5

2/4

2/4

2/4

2/3/4/5

2/4

2/4/5

2/4/5

2/4

2/4/5



	EQUAL OPPORTUNITY 


	E

E


	Ability to recognise discrimination in its many forms and willing to put the Council’s Equal Opportunities Policy into practice

Able to understand how discrimination may affect particular sections of the community and how this should be countered

	2/4

2/4



	SAFEGUARDING

	E


	A commitment to the protection and safeguarding of children, young people and adults with care and support needs

	2/4

	QUALIFICATIONS


	 D
D


	Professional Planning Qualification, or working towards such a qualification
Related qualification

	               2/4/5

2/4/5



	ATTITUDE AND MOTIVATION


	  E
E
E

E

E
	Dealing with difficult people/situations
The capacity to work effectively within tight deadlines and to appropriately prioritise between a wide variety of tasks, often whist under pressure

Ability to confidently develop strong working relationships, effectively communicate with, and influence a wide range of individuals, organisations and groups, including Councillors, officers, statutory consultees, customers and local residents
Demonstration of a customer focused and responsive approach to service development that is designed to improve service relevance, quality and delivery

Evidence of record keeping

	                2/4

2/4

2/4

2/4

2/4

	OTHER


	E
E

	A flexible approach to working hours (evening and weekend working may be required)
Access to transport for use at work and hold a full, valid driving licence
	2/4
2/5




MEASUREMENT:

1 Test prior to shortlisting (i.e. all applicants).  2 From application form.  3 Test after shortlisting.  4 Probing at interview.  5 Documentary Evidence.  6 OTHER (Please specify) 

