NORTH WARWICKSHIRE LEISURE SERVICES

JOB DESCRIPTION

Division:         Leisure & Community Development

Post:

Swimming Teacher



Grade:

£15.7281 per hour 
Responsible to:
Operations Officer
Responsible for:
The supervision and teaching of swimming pupils

	Safeguarding:

All staff at North Warwickshire Borough Council are required to positively contribute to the Borough Council’s responsibility to safeguard and promote the welfare of children, young people and adults with care and support needs. It is their professional duty to be aware of the signs and symptoms of abuse and, in accordance with the Safeguarding Policy and Procedures, to respond appropriately to any identified concerns



	Special Conditions:




DBS Disclosure satisfactory to North Warwickshire Borough Council

1. Job Purpose
To provide quality, swimming instruction according to the standards and procedures of Atherstone Leisure Complex.

2. Major Responsibilities
i. Swimming Instruction

ii. Health and Safety

iii. Administration

iv. Training and Development

v. Other Duties

3.
Job Activities

i. Swimming Instruction

a) To instruct to ASA guidelines and Atherstone Leisure Complex standards.

b) To follow the agreed lesson plans.

c) To instruct children according to their individual ability.

d) To move children to the next class once they are of the agreed standard.

e) To follow badge progression.

f) To examine to the agreed standards.

g) To notify the Assistant Manager of individual problems or special cases, i.e. discipline problems, excellence.

i. Health and Safety

a) To ensure the safety of pupils in the pool. To instruct in a safe manner.

b) To have sound knowledge of Atherstone Leisure Complex Pool Safety Operating Procedures and to adhere to them at all times.

c) To respond effectively to emergency situations as detailed in the PSOP.

d) To use equipment safely and to ensure that teaching equipment is used safely by the pupils.

e) Promptly report defects and problems to the Duty Manager.

f) Report any concerns with regard to Child Protection to the Assistant Manager or Manager promptly.

g) Ensure your class is well disciplined and that pupils are treated with respect and dignity.

h) Tidy the poolside after each class, paying special attention to tripping hazards. At the end of the session clear the poolside, making sure you store all equipment away tidily.

i. Administration

a) Regularly update Learn 2 hand held devices associated with the lessons. This includes lesson registers, assessment records, badge slips, sync portable device at the end of a shift. Never disclose any information you learn as the result of your work to a third party.

b) Sign certificates when necessary.

c) Ensure regular communication with Receptionists regarding lesson changes, non-attendance etc.

d) Report any problems / complaints promptly to the Assistant Manager or Manager
e) Liaison with parents is an important aspect of the post. Be friendly, polite and diplomatic in order to ensure the maintenance of good public relations.

i. Training and Development

a) Attend staff training and meetings as required.

b) Undertake an annual appraisal and review.

c) You will be regularly assessed in order to ensure the continued provision of a quality lessons programme.

i. Other Duties

a) Lessons may be cancelled or times changed, dependant on demand.

b) To undertake other duties not specified above, which are appropriate to the grading and nature of the post.

c) In the fulfilment of all duties and responsibilities, to recognise and address the importance and implications of Equal Opportunities.
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Assistant Director
